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MISSION STATEMENT 

Partnering with families 

To develop a studentôs 

Full Potential 

In Mind, Body, and Spirit 

Through Catholic Values 

 

 

 

 

PHILOSOPHY 
 

Faith 
 

In communion with the Roman Catholic Church, we believe that the whole person is 

integral to learning - intellectual, spiritual, physical, and emotional.  Jesus Christ 

himself gives us this model of formation.  We believe that spirituality gives meaning 

to life and to learning and that faith formation is a life-long process.  

 
Academics 

 
We believe that all students are capable of succeeding given the opportunities 

through quality instruction. We strive to reach all students by combining strong 

morals and values with a quality educational content inspired by the traditions of our 

faith. 

 
Teachers 

 
We believe that parents are the primary educators of their children.  Our teachers 

and staff work with parents to provide quality instruction, model good  behavior, and 

assist students in learning to make good decisions based on Christian values. 

 



Dear Parents and Guardians, 
     You are the primary teachers of your children.  The staff at St. Mary's School will assist you in 
any way possible to provide for the total education of your child. 
     We are committed to providing your children a quality education in a safe and orderly 
environment.  Your child will receive a Christ-centered education that will fulfill not only the 
educational needs, but also the total education of your child through a Christian atmosphere and 
meaningful school liturgies.  Your child will receive a quality Catholic/Christian education in an 
environment staffed by qualified, certified staff dedicated to providing a superior education within 
the proper perspectives of Christian living, learning and example. 
                                            

Dear St. Mary's Students, 
     You are members of a complete educational program.  A program dedicated to high quality 
academic standards offered in a rich and caring Christian environment.  You should take full 
advantage of this opportunity provided to you by your parents.  You should always conduct 
yourselves in a manner that speaks well of your membership in the St. Mary's family in your 
behavior, actions and academic achievements. 
     You will be challenged academically to your full potential and encouraged socially to be a 
responsible member of your school community, the Owatonna community, and God's Holy Family. 
 

Objectives 

St. Mary's School seeks to provide the following for each student: 
1.  An environment for spiritual development: 
     A.  To provide meaningful liturgical opportunities for you 
     B.  To educate and allow you to receive the appropriate sacraments 
     C.  To provide an environment that is accepting of all religious beliefs 
2.  Environment for intellectual and mental maturation: 
     A.  To challenge you to think critically 
     B.  To emphasize the basics of reading, composition and computation 
     C.  To provide an education appropriate to your individual abilities and needs 
     D.  To expose you to career opportunities 
3.  An environment for social interaction: 
     A.  To provide an opportunity to grow socially 
     B.  To instill a concept of positive self-worth 
     C.  To stress the need and respect for authority 
     D.  To develop good principles of citizenship 
     E.  To provide a cooperative relationship between students and teachers 
     F.  To provide opportunities for development of leadership, participation and team- 
           work in co-curricular activities 
     G.  To work with cooperative relationships between the school and the community 
     H.  To broaden your knowledge of the community 
      I.  To experience and appreciate cultural diversity 
4.  Environment for physical development 
     A.  To develop an understanding of the importance of a healthy lifestyle 
     B.  To provide activities that promotes physical fitness 
     C.  To encourage habits of personal hygiene and proper nutrition 
     D.  To provide knowledge concerning the effects of substance abuse. 
5.  An Environment of Respect and Reverence 

A. To provide an environment that is free from any form of intimidation, violence or harassment 
B. Students will follow a code of ethics that stressed the area of respect and reverence. 
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ACCIDENTS 
For your own safety, any accident in the school building or on school grounds during school 
activities, practices or games must be reported immediately to a person in charge.  An accident 
report may be filled out for any injury. 
 
INSURANCE 

The Diocese of Winona no longer provides student accident insurance effective July 1, 2001.  
Should a student injury occur, the parent/guardian medical insurance would be the primary 
insurance carrier.  Insurance coverage beyond the primary needs to be directed to the Diocesan 
Risk Management Coordinator, Ryan Christianson at 1-800-494-6452 
 
NOTICE OF PEST CONTROL MATERIALS 

St. Maryôs School utilizes a licensed, professional pest control service firm for the prevention and 
control of rodents, insects, and other pests in and around the school building.  Their program 
consists of: 

1. Inspection and monitoring to determine whether pests are present, and whether any 
treatment is needed. 

2. Recommendations for maintenance and sanitation to help eliminate pests without the need 
for pest control materials; 

3. Utilization of non-chemical measures such as traps, caulking and screening; and 
4. Application of EPA-registered pest control materials when needed. 

 
Pests can sting, bite, cause contamination, damage property, and spread disease; therefore, we 
must prevent and control them.  The long-term health effects on children from the application of 
such pest control materials, or the class of materials to which they belong, may not be fully 
understood.  All pest control materials are chosen and applied according to label directions per 
Federal law. 
 
An estimated schedule of interior pest control inspections and possible treatments is available for 
review or copying at each school office.  A similar estimated schedule is available for application of 
herbicides and other materials to school grounds.  Parents of students may request to receive, at 
their expense, prior notification of any application of a pest control material, should such an 
application be deemed necessary on a day different from the days specified in the schedule. 
 
EMERGENCY PROCEDURES 
Throughout the year you will be given fire and safety evacuation drills to practice the following 
procedures. 
1. A loud alarm will sound in case of fire or other emergency. 
2. You should move quickly, orderly and quietly out of the building using designated routes. 
     DO NOT GO TO YOUR LOCKER OR RESTROOM. 
3.  Once outside you should remain at least 200 feet from the building and away from roads 
     or driveways. 
4. Remain outside until the óall clearô signal is given to return. 
5. If the alarm sounds during lunch or an activity, you should leave the building through the 
     nearest outside doorway. 
 

SEVERE WEATHER 
A TORNADO WATCH means weather conditions are favorable for the formation of a tornado.  A 
TORNADO WARNING means a tornado has already been sighted in the area and you will have to 
take shelter immediately in the designated area. 
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SNOW DAYS 
In the event of excessive snow or a snow emergency, you should tune into KRFO 1390 AM or KAT 
KOUNTRY 104.9 FM radio to find out if school is canceled.  Please do not call the school. 
 
SEARCH AND SEIZURE 
St. Maryôs provides you with lockers and desks for your convenience, but they remain school 
property.  School officials and staff have the right to search school property assigned students and 
seize materials under the following guidelines: 
 

1. There is reasonable cause to believe that item(s) in your possession are illegal, in violation of                                     
school policies, or constitute a hazard to the health and safety of others in the school. 

2. The search for a specific item(s) may be conducted in your presence. 
3. In case of emergency, or when you are unavailable, a school official or staff member has the                                    

authority to enter and search school property and seize item(s) covered by the regulation.  You                                    
will be notified as soon as possible if this happens. 

Examples of items subject to this regulation include but are not limited to: drugs, weapons, 
hazardous materials, pornography, stolen goods, fireworks, explosives, and alcohol or tobacco 
materials. 
 

 

KEY POLICIES 
The St. Maryôs School Board has adopted a number of policies designed to make your school safe.  
If you would like to read the complete policies, visit the office and ask to see the policy manual. 
 
DISCIPLINE POLICY ï Information concerning individual teacher discipline procedures will be 

covered during first day orientation.  All students are able to behave appropriately and will be held 
accountable for their behavior.  Inappropriate behavior will result in disciplinary action.  The 
student, staff and/or parents will work collectively to correct the behavior. 
SMS "Bottom-Line Behaviors and Potential Consequences 
** SMS administration reserves the right to differentiate 
Bottom-line behaviors to be sent to administrator immediately are as follows: 
HARRASSMENT - defined as any physical, verbal or sexual assault with malicious intent, (less-offensive 
behavior to be treated within the classroom as below the line behaviors) 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student, and frequency of behavior. 

 time in the administrator's officeðreferral to on-site social workerðsuspensionðexpulsion 

DISRESPECTFUL LANGUAGE OR ATTITUDE TOWARD A STAFF MEMBER OR PEER - including but 
not limited to insubordination, inappropriate language. 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 
time in the administrator's officeðreferral to on-site social 'workerðsuspensionðexpulsion 

CHEATING/PLAGARISM - use of another's work 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 

 time in the administrator's officeðreferral to on-site social workerðsuspensionðexpulsion 
ABUSE OF TECHNOLOGY - inappropriate use of Internet or unsupervised use of computers 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 

 time in the administrator's officeðreferral to on-site social workerðsuspensionðexpulsion 
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TRUANCY - The absence of a student from school or class without the authorization of the school and 
parent. 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 

 office referralðreferral to social workerðsuspensionðcontact with court services 

POSSESSION OF A WEAPON/ILLEGAL SUBSTANCE 

 CONSEQUENCES: immediate suspension/expulsion 
THEFT - defined as knowingly receiving or possessing stolen property of a student, staff, school property or 
property at a school-sponsored event. 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 

 time in the administrator's officeðreferral to on-site social workerðsuspensionðexpulsionð 
appropriate authorities may be contacted if necessary 

VANDALISM - damaging property belonging to others 

 CONSEQUENCES: will fall into the following spectrum, depending on the severity of the action, age 
of the student and frequency of the behavior. 

 time in the administrator's officeðreferral to on-site social -workerðsuspensionðexpulsion-ð
appropriate authorities may be contacted if necessary. 

In all cases of bottom-line behavior, parents will be notified and extra consequences including 
restitution may be necessary. 

Below the line behaviors may turn into bottom line behaviors. Examples are excessive horseplay, 
classroom disruption, refusal of fix-it plans or consequences. 

In addition to the consequences detailed in the guidelines, administration may respond in a variety of 
other methods. These may include restitution, referral to social services, court or law enforcement 
personnel, and/or fines. 

Any parent concerns or questions on bottom line behaviors and consequences should be 
directed to the administrator. 

 
 
EXPULSION ï The St. Maryôs School Administration reserves the right to dismiss, at any time 
during the school year, any student whose conduct, influence or academic work is regarded as 
unsatisfactory. 
 

DISCRIMINATION POLICY ï St. Maryôs will admit students of any sex, religion, race, color, 
and national or ethnic origin to all the rights, privileges, programs and activities made available to 
the students at our school.  We do not discriminate on the basis of sex, religion, race, color or 
national/ethnic origin in the administration of educational policies, admission policies, scholarship 
or loan programs, athletics, or other school administered programs. 
 
MEDICATIONS ï Both the state and the Diocese of Winona prohibit students from bringing any 
type of medication into school and taking it themselves.  All medications must be brought to the 
school nurse and administered only according to the written order of the doctor and your parents. 
 
ILLEGAL MATERIALS POLICY ï This policy covers weapons or hazardous materials as well 
as illegal or inappropriate material in the school or on the school grounds. 
 
 
EDUCATIONAL DUE PROCESS ï This policy outlines a formal procedure to address concerns 
parents may have about a teacher or staff member and the education their child is receiving. 
 
HARASSMENT ï No students or staff member should ever be harassed or intimidated. This policy 

expressly prohibits this behavior and outlines the procedure and punishment if it occurs. 
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BUS RULES AND REGULATIONS 
The Owatonna Public School District (No. 761) has established a set of eligibility guidelines for 
riding the bus.  Only those students eligible can ride the bus.  There are circumstances, which can 
allow you to ride a different bus.  If this happens, you must first obtain permission by having your 
parents contact the school administrator. 

 

When riding the bus, keep in mind that all school policies and regulations apply, in addition to the 
policies set by the Owatonna School District. Always remember the driver is in charge of the bus 
and responsible for the safety of everyone riding.  Show your driver all the respect and courtesy 
you would give your teachers or parents. 
 
ACTIVITY BUSES 

Activity buses will be provided for most school activities that occur away from the school grounds.  
For field trips, a permission slip will be sent home that must be signed and returned to school 
before you can make the trip. 
 
St. Mary's athletic teams ride buses to away games.  These are for players and coaches only.  You 
must ride home on the bus unless your parents sign a permission slip ahead of time allowing you 
to ride home with them or someone else. 
 
ATTENDANCE 
Regular student attendance represents an essential cornerstone for learning. Developing good 
attendance habits is the responsibility of you and your parent/guardian.  Excessive absences or 
tardiness may result in disciplinary action. 
 
SIGN IN/SIGN OUT PROCEDURES 

When entering the building after 8:00 AM you are to check in at the office. 
 
You are to check in with the office when you leave and again when you return to ensure that the 
school knows when you will be gone. 
 
If you leave during the school day, you must have written permission and/or a phone call from a 
parent/guardian. 
 
You and your parent/guardian will receive a written warning when you have been absent more 
than nine (9) days per semester.  Extenuating circumstances and extended illness will be 
considered. 
 

All absences must be reported either by note or phone call within 24 hours. Before school hours, a 
message may be left on the answering machine by calling 446-2300. 
 
Suspensions are considered absences for the purposes of the attendance policy. 
 
Physical Education health excuses: You are required to bring a note from your physician or 
parent/guardian that excuses you from physical education classes. 
 
Prearranged absences: All absences other than illness and family emergencies are to be 
prearranged.  You are required to bring a note from your parent/guardian explaining the reason for 
the absence.   
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PETS IN SCHOOL           
In order to best care for the health of our students and staff the SMS School Board is instituting the 
following policy regarding pets in school effective beginning with the 2007-08 school year. 
  
As an allergic reaction to ANY pet may prove life threatening to certain students, it is required that 
permission be granted from the school administrator prior to bringing a pet to school. Once a 
classroom pet visit has been received by administration a check will be made to see if there are 
any health concerns that would prohibit such a visit. (During the first day program prior to the start 
of the 07-08 school year, parents will be asked to complete an allergy notification form. This 
information will be shared with the classroom teacher and the school nurse.) If an allergy to pets is 
determined during the school year parents must notify SMS. 
 
Pets may be brought to SMS under the following conditions: 

 Dogs must be muzzled and on a leash. Small puppies do not need to be muzzled but 
controlled by the parent. 

 All pets brought to school must have up to date vaccinations with documentation if 
necessary. 

 Cats or other small animals must be in pet carriers or cages. This would include lizards, 
hamsters, etc. 

Pets that are excitable, especially in large groups of people should not be brought to SMS- 
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GENERAL INFORMATION 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

To Teach as Jesus Taught 
 
 
 
 
 
 
 
 
 
 
"Whoever comes to me, I shall not turn him away."  John 6:37 

 


